
 

 

Working with Children Policy 

Berwick Chase Primary School acknowledges the valuable contribution of parents in many aspects of 

school life such as classroom helpers, in the library, as coaches, supporters, on camps and excursions 

and as active members of the fundraising committee. 

Purpose 

To create a safe learning environment. 

To create a set of protocols that will apply at school and off campus. 

To ensure volunteers approved to work with children meet legal requirements. 

 

Guidelines 

New definition of child-related work 

Several changes have been made to the definition of child-related work. 

 

The Act now defines child-related work as work in one of the occupational fields listed in the Act, 

where the contact with children is direct, unsupervised and part of a person’s duties. 

 

The changes to the definition clarify that:  

 direct supervision no longer refers to the supervision of a person’s work but to their contact 

with children. The requirement that this supervision has to be personal and immediate has not 

changed.  

 direct contact means that the worker is able to talk face-to-face or be physically close enough 

to interact with a child. Being 'within eyeshot' of children has been removed from the 

definition.  

 contact with children needs to be a part of a worker’s duties, not incidental to their work.  

Example: A plumber is called to fix a burst pipe in a junior sports clubroom. As contact with 

children isn’t necessary for the plumber to fix the pipe, they do not need to get a WWC 

Check. 

 

*Full details about which people need a WWC Check will be available on our website at Who needs a 

Check? from 26 October 2014. 

 

All school staff and staff employed as Casual Relief Teachers must hold a current Working with 

Children Check.  Having a current membership of the Victorian Institute of Teachers is evidence of 

http://enewswwcc.justice.vic.gov.au/rp/5090/process.clsp?t=2F7580D94B8BA43FE3A72D064C48132D503CF804BABB296EC6EF993B09EE31B84
http://enewswwcc.justice.vic.gov.au/rp/5090/process.clsp?t=2F7580D94B8BA43FE3A72D064C48132D503CF804BABB296EC6EF993B09EE31B84


 

 

having the required Working with Children Check.  Out sourced providers of instrumental music, 

sports, dance, drama or other tuition must also have a Working with Children Check. 

As with the wider community groups who work with children, and for our students’ safety and well-

being, Berwick Chase Primary School recognises the need to bring these volunteers in line with other 

DEECD and School Council Employees.  This requires that all parents and volunteers attending 

camps, excursions and those who are classroom and program helpers must have a current Working 

with Children Check. 

Parents and volunteer workers who have a current Working with Children Check will be recorded on 

a school data base.  This data base will be the list from which parent helpers will be selected.  The 

data base will be updated regularly, new names listed and people requiring an update will be notified. 

All necessary forms for volunteers are available at the school office and they may be lodged at any 

post office. Teachers will correspond with the V.I.T. and access their website to maintain their 

W.W.C. status. Currently there is no fee for a Working with Children Card for school volunteers. 

Implementation 

1. All Casual Relief Teaching staff must produce their VIT membership card as proof of having 

a current Working with Children Check. C.R.T.s employed through our agency have already 

fulfilled this obligation. 

2. All volunteers from the Berwick Chase school community who assist with the camps, 

excursions, fundraising, classroom activities, etc. must have a Working with Children Check 

completed prior to attendance on that activity.  In addition, all volunteers must attend the 

Berwick Chase Parent Helper Course, and the refresher course yearly, to be able to work with 

students in their classroom.  

3. A data base of all teaching, educational support staff and volunteers with a Working with 

Children Check is kept and updated regularly.  

4. The Principal will be advised by the V.I.T. whenever a teacher’s Criminal Records Check is 

not current and up to date. The Principal is continuously advised of the status of all teachers. 

5. At the beginning of each term staff will be reminded to review their current helpers list. 

6. Whilst there is no cost associated with an application from a volunteer for a Working with 

Children Check, the volunteer must supply a passport style photograph. It is an expectation 



 

 

that the volunteer will purchase/supply the photo but, in cases of financial hardship, 

volunteers may seek approval from the principal or assistant principal for re-imbursement. 

7. There is a fee associated with the W.W.C. check for educational support staff and they may 

seek approval from the Principal or Assistant Principal for re-imbursement. 

8. Volunteers with another organisation can add our school to their Working with Children 

Check using the amendment form available through the office. 

 

Related legislation 

 Working with Children Act 2005 

Evaluation 

 This policy will be reviewed as part of the school’s four-year review cycle. 

 

 

This Policy was ratified at School Council on Monday 10
th
, November, 2014. 

 

 


