
 
 

  
 

Student Welfare and Discipline Policy 

(To be read in conjunction with the Student Engagement Policy) 

 
Aims 

The Berwick Chase Primary School community believes that the maintenance of good order within the school 
contributes directly to the achievement of educational and social goals in a positive, caring and co-operative 

atmosphere. 

Rationale 

We believe every child has the right to feel safe and supported in a friendly, caring and positive school environment 
where the rights and responsibilities of students will be respected so that teaching and learning experiences will be 
maximised for all students. 

At Berwick Chase Primary School we aim to create a climate in our school that will: 

 foster self esteem and thus motivate learning in a tolerant, safe, supportive and friendly environment 

 strengthen student’s resilience by developing strategies to reduce vulnerability and increase coping skills 

 provide each child with the skills, concepts and values to allow them to make a positive contribution to 
society 

 encourage each child to reach their full potential and in turn have access to the maximum number of life 
choices 

 foster an atmosphere of mutual respect 

We recognise that: 

 curriculum, welfare and discipline are inter-related issues. 

 curriculum, welfare and discipline are the shared responsibility of school, home and community. 

GUIDELINES FOR WELFARE: 

Our Welfare programs will have as their major focus, the development of: 

 self esteem – to develop and preserve a sense of self worth and appreciation of the worth of others 

 self discipline – to encourage students to accept responsibility for their own behaviour through 
positive reinforcement and the teaching and learning of social skills, problem solving and conflict 
resolution skills 

 positive self concept – in the endeavour to discover and develop the individual’s potential in 
academic, creative, recreational and personal activities 

All aspects of student welfare and safety to be within DET guidelines 

IMPLEMENTATION: 

The school will appoint a staff member who will coordinate student welfare across the school. 

 The school will endeavour to implement and maintain programs such as: 

i. Student Awards (classroom and school wide) 

ii. Programs across the school to develop resilience, social skills, conflict resolution and problem solving  



iii. Transition programs (preschool and secondary school) 

iv. Human Relations Program/Family Life (Grade 5/6) 

v. Protective Behaviours 

vi. Life Education Facilities  

vii. Kids Matter 

 

The school will provide the following support structures: 

i. Monitoring of, and responding to, protracted student absences 

ii. Protocol for Mandatory Reporting (See appendix 1) 

iii. Appropriate & comprehensive follow up of any Bullying issues (See appendix 2) 

iv. Staff and students to promote the philosophy of “No Put Downs”. 

v. Actively follow the ‘Have You Tried All Five’ 

vi. Monitoring of, and responding to, student wellbeing following procedures outlined in Parent 
Information Booklet and/or Staff Operations Manual. (First Aid, support from State Schools’ Relief, 
Lion’s Club, etc) 

vii. Imputing welfare and discipline information into Sentral 

viii. Regularly monitoring and maintaining the physical environment for the safety of the school 
community 

 

The school will access outside services to provide support for students and staff which include: 

i. Psychologist for psychological and academic assessment, counselling, social skills and/or 
anger management programs. 

ii. Program Support Groups for students on the PSD program and those students deemed “at 
risk” 

iii. Relevant DET support staff 

iv. SECASA (South Eastern Centre Against Sexual Assault)  

v. Oz Child personnel (Psychologist, Speech Therapist, etc) 

vi. School Nurse 

vii. City of Casey personnel 

viii. Salvation Army 

ix. Koori Educator 

x. AMAZE (formally Autism Victoria) 

xi. New Arrivals Program  - English Language Schools 

 

GUIDELINES FOR DISCIPLINE: 

The Education Training and Reform Act (2006) prohibits the use of corporal punishment in any Victorian Government 
school. Berwick Chase Primary School adheres to this reform act. 

Our aim is to foster high standards of behaviour based on cooperation, mutual responsibility, respect and self 
discipline to promote positive, non discriminatory relationships between students and members of the school 
community. 

 All members of the school community will be made aware of the school’s Discipline Guidelines, which 
are concerned with: 



1. Students rights and responsibilities as outlined in the Student Code  of Conduct,  School 
Charter  

2. Procedures and Consequences for continued and/or severe unacceptable behaviour as 
outlined in the current Discipline Guidelines and procedures regarding Refusals. 

DISCIPLINE GUIDELINES (based on information contained in ‘Student Code of Conduct’ 1994 
which reads: 

Serious Behaviour is defined as: 

 behaviour which offends other children and members of the school community 

 behaviour which causes or may cause children’s safety to be put at risk 

 refusal by children to follow reasonable directions issued by staff 

Serious breaches of behaviour may result  in: 

 removal of children from class 

 relocation of children into other classes or under direct supervision of senior 
members of staff 

 in-school suspensions 

 suspensions  

 expulsion 

The steps above are not necessarily intended to be sequential. The nature of the actions 
taken will depend upon: 

 the seriousness of the behaviour exhibited 

 injuries caused to others 

 dangers posed to other children, the child themselves or members of staff and 
community 

 previous breaches by the same child 

 

CLASSROOM PROCEDURES – These Posters are to be visible in the classrooms 

Have Your Tried All Five? 

1. Tell them to Stop 

2. Tell them again, ‘I don’t like it’.  

3. Walk Away 

4. Tell Teacher 

5. Tell someone else e.g. The Principal, Assistant Principal, mum, 
dad, sister, brother etc. 

Assertive Discipline 

1. Name                 =   Verbal Warning 

2. Name X           =   Timer in the room 

3. Name XX            =  Timer in another room 

4. Name XXX         = Sent to Coordinator’s Room 

5. Name XXXX      = Sent to the Office. Parents notified. 

 

NB:  Corporal Punishment is not permitted in school. 



 

 

Restorative Practise. 

The school follows the philosophy of Restorative Practise.  We use relational language that 
demonstrates respect, care and mutual responsibility. Feelings are shared and explored 
through affective statements and affective questions Conversations about misbehaviour 
provide opportunities for students to consider how their behaviour impacts on others and 
how things can be put right. Students are supported to accept responsibility for their 
actions. A teacher using this approach would talk through what has happened using a 
Restorative Chat.   

Restorative Chat 

To the person(s) that caused issue/harm;   We’ve here to talk about…. 
Can you tell us what happened? 
What were you thinking? What was in your head/mind? 
Was it the right thing/wrong thing to do? 
In what ways? How has this affected you 
 
To the person(s) harmed; 
What did you think when it happened? 
What have you thought about since? 
How has it affected/upset/hurt/harmed you? 
What has been the worst thing? 
What is needed to make it right/to make you feel better? 
 
To the person(s) who caused harm: 
Is that okay/do you agree? 
Is that fair? 
 
To both; 
How can we make sure this doesn’t happen again? 
Is there anything I can do to help? 
Is there anything else you would like to say? 
 
Formally record agreement/congratulate them for working it out. Arrange time to follow 
up/meet again to see how things are going. 
 
 
 

REFUSALS PROCEDURES 

Students refusing to comply with reasonable requests made by staff are liable to be 
removed from class for an extended period. This time may include an in-school suspension 
of up to 5 days. 

Parent support will be sought for all suspensions. Lack of support for suspensions may be 
referred to the Regional General Manager, the Regional Network Leader (RNL) or the 
Department of Human Services.   

In the event of a student refusing to comply with a request from the class teacher, teacher in 
charge or yard duty teacher, the teacher will give the student the choice of compliance or 
consequence. 

They will then ask, “Do you understand what this means if you chose not to do as I have 
asked.” 

In the event of the refusal of a request from the teacher in charge or yard duty teacher 
persisting, the following steps are placed into procedure: 



Removal from class/yard to year level coordinator. 

In the event of the refusal of a coordinator 

Removal from the Coordinator’s care and discipline by the Assistant Principal or Principal.  
Appropriate (and usual) action at this stage is applying an in-school suspension. 

Refusal of the AP or Principal 

If a total refusal occurs as a final step, the parents of the offending student will be notified 
and the child suspended for the safety of themselves and others (students and members of 
staff). 

The student will be returned to school after a period negotiated by the school and parent 
and when the student is ready to comply with school rules. 

(A meeting will take place between student, parents and Prin/AP before the student is 
returned to class).  

At each step the same outlines and options will be given to the students. 

NB: People with ASD understandably feel a high level of anxiety in an average day. This 
needs to be kept in mind when discipline issues arise with students with special needs, e.g. 
ASD students, high anxiety, ADHD, etc.  
This process will be reasonably adjusted to cater for the needs of individuals as required. This 
should be done through the development of a Behavioural Support Plan in conjunction with 
the parents, Assistant Principal, classroom teachers and any allied health professionals.  
 

IMPLEMENTATION: 

 Class teachers will negotiate class rules and procedures with their students which are fair, logical and 
age appropriate. These rules and procedures will be reviewed regularly and will reflect the whole school 
welfare and discipline procedures. They will be displayed in the classroom. 

 Strategies for positive reinforcement should be applied consistently. 

 Specialist staff should be aware of each class’ rules and implement them appropriately. 

 Rewards, rules and consequences are to be presented to Administration, teachers and students so that 
all participants in the plan have a clear understanding. 

 Breaches of school rules will be recorded in Sentral and regularly monitored by teachers following 
procedures outlined in Discipline Guidelines and Refusals Procedures.  

 Breaches of school rules which occur in the yard will be recorded on the school’s Incident Report data 
base. 

 Students will be counselled with regard to their behaviour, and will be presented with alternative 
strategies to apply. Students will be given the opportunity to resolve issues for themselves, if 
appropriate. 

 Parents will be notified of the consequences of serious misbehaviour.  Student behaviour that 
significantly impacts on the learning and teaching opportunities of others will be reported to parents 
(formality of the communication will be dependent upon the misdemeanour)  

EVALUATION: 

 This policy will be reviewed as part of the school’s cyclic evaluation process, or as deemed necessary. 

 If the policy has not been updated within 3 years of the date shown below, then a compulsory review will 
take place. 

 Trend and individual data will be analysed regularly.  

  

APPENDIX ONE 

Mandatory Reporting 



The staff at Berwick Chase Primary School takes their Duty of Care extremely seriously.  This important, and legally 
mandated, aspect of their professional responsibilities follows some well-defined steps. 

Teachers / Leading Teachers / SSO’s / Support Staff 

 Staff member becomes aware of a Mandatory Reporting situation involving one or more of the students. 

 The situation is immediately communicated to the Assistant Principal and/or Principal. 

 The Assistant Principal / Principal contacts an intake worker at Department of Human Services – Protection 
and Care. 

 Principal / Assistant Principal will report back to the relevant staff member. 

Principal / Assistant Principal 

 Contact Department of Human Services – Protection and Care:  
- upon notification by staff member of Mandatory Reporting situation 
- upon notification by community member of a Mandatory Reporting     situation 
- upon discovery/disclosure of a Mandatory Reporting situation 

 Communication with relevant stakeholders. 

 Protect the integrity and confidentiality of the process 

 Account for the wellbeing of all people concerned 

 

APPENDIX 2 

ANTI-BULLYING GUIDELINES 

Definition: 

Bullies are people who deliberately set out to intimidate, exclude, threaten and/or hurt others repeatedly. A person 
is a victim of bullying when exposed to negative or harmful actions by one or more persons regularly and over a 
period of time.  Bullying is a clear form of harassment. 

Rationale: 

Berwick Chase Primary School does not accept bullying in any form. Staff, students and parents are expected to 
ensure a safe and caring environment that promotes personal growth and positive self esteem for all students. 

The school will provide a positive culture where bullying is not accepted, and in doing so, all will have the right of 
respect from others, the right to learn or to teach, and a right to feel safe and secure in their school environment. 

Aims: 

 For all students to feel safe and communicate any concerns to adults. 

 To promote respect and tolerance of others irrespective/regardless of gender, race, religion, etc (Student 
Code of Conduct 4.2.2 section 1(g)) 

 For students to develop appropriate strategies to assist them in handling bullies. 

 To develop awareness of the different types of bullying – emotional, social, physical and/or verbal. 

 To develop students awareness that some bullying is unlawful. 

 For a bully to take responsibility for his/her actions. 

 For a bully to understand how his/her actions affect others. 

 To have students support others. 

 To seek parental and peer-group support and co-operation at all times. 

 To ensure that all reported incidents of bullying are followed up appropriately and that support is given to 
both victims and perpetrators. 

Implementation: 



 The Student Code of Conduct and School Discipline and Welfare policy will be implemented in a consistent 
and fair manner by all staff. 

 Parent, community, teacher and student education will be ongoing. 

 Parents, teachers, students and the community will be aware of the school’s position on bullying. 

 All incidents (in the classroom or playground) will be monitored and documented in either Classroom 
Observations booklet or Incident Reports. 

 The school will respond to all reports of bullying. 

 Where appropriate, parents of victim and bully will be notified of incidents and consequences applied by the 
school. 

 Counselling will be provided for bullies and victims. 

Evaluation: 

These guidelines will be reviewed with student, parent and community input as part of the school’s 3 year review 
cycle.  

Individual and trend data will be reviewed regularly. 

 

This Policy was ratified at School Council on Thursday 26th November, 2015 


